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Ionoxenue
0 HWIKOJIbHOM OHOIHOTeYHOM (hoHIe Y4eOHHKOB, NOPSIAKE €ro (POpMHPOBAHHMS,
y4eTa, HCIOJIb30BAHHS H o0ecneyeHUus] COXPAHHOCTH

1. O6mue noroxenns

1.1. Nannoe ITonoxenne paspaborano B cootBercTBHH ¢ DenepambHbM 3akoHOM Ne 273-®3 ot
29.12.2012 «O6 obpazoBarnu B Poccuiickoit ®eneparuuy B penakmuu ot 25 mons 2022 roxa, ®3 ot
29.12.94 Ne 78-@3 «O OGubmmoreuHom jene» B pemakmum or 11 wmoms 2021 r., Ilpuxasom
Munucrepersa kKynbTypsl Poccuiickoit ®enepanun ot 8 okta6ps 2012 roma N 1077 «O6 yTBepkieHAn
Ilopsinka ydera NOKyMEHTOB, BXOJSIIMX B COCTaB OHOMMOTEYHOro (OHAA» C M3MEHEHHMSIMH HA 2
Gespanst 2017 roma, ITuceMom MunucrepctBa o6pasoBanus M Hayku Poccwmiickoii Menepanuu oT
08.12.2011r. Ne MJI-1634/03 «O6 uCIob30BaHUH y4eOHUKOB B 06pa30BaTEILHOM MPOIIECCEY, A TAKKE
YcraBom 06pa3oBaTebHON OpraHU3alii | APYyTMMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Poccmiickoit
Dezepanuy, periaMeHTHPYIOMUMH AeATebHOCTh OpraHu3alyi, OCYIECTBIIMIONUX 06pa30BaTeIbHYI0
JIESITENBHOCTD.

1.2. Hacrosimee [Tonoxenne o mkonsHoM 6ubimorednoM dorne (nanee — Ilomoxenue) onpenenser
HOPSIIOK y4era 6ubmmoTeuynoro GpoHna 1 MexanusM (pOpPMUPOBAHKS, COXPAHHOCTH ¥ MPE/IOCTABICHHS B
TNONB30BaHKE YYeOHMKOB, Y4eOHBIX IIOCOOWH, y4eGHO-METOAMYECKHX MATEpHaoB O00YdaromuMCs
00pa3oBaTeNbHOM OpraHM3aliH (Jajlee — IIKOJNA), OCBAMBAIONMM OCHOBHBIE O0Opa30BaTeIBHbIC
IpOrpaMMBl B Tpejenax (enepalbHBIX TOCYIAapCTBEHHBIX 00pa3soBaTENbHBIX CTAHAAPTOB, a TAKKe
3aKpEeIULIET OTBETCTBEHHOCTh BCEX YJaCTHUKOB 00pa3oBaTeIbHOM AEATENFHOCTH.

1.3. IlonsaTus, ucnonssyemsie B [TonoxeHnn:

Yuebnux — yuebuoe wmznanue, CoJiepXKallee CHCTEMaTHYECKOEe H3JIONKEHUE Y4eOHOM IUCIUILIMHEI,
COOTBETCTBYIOIIee y4eOHOH IporpaMMe H OGUIHATEHO yTBEPKIECHHOE B KAYECTBE JAHHOTO BHJA.
Mosket GbITh TIpe/icTaBIICH B IEYaTHOM U 3NEKTPOHHOM dopMe.

Yuebnoe nocobue — yuebuoe usnanve, 10MOHSIOMEE WM 3aMEHSIONIEE YACTHIHO, MIH IIOJHOCTBIO
y4eOHHUK, OQUIMATBHO YTBEPKIEHHOE B KA9ECTBE JAHHOTO BHIIA.




Pabouas mempadb — yueOHOe T1OcOoOMe, WMEIONmee OCOOBI JMIAKTHYECKUW  ammapar,
CIOCOOCTBYIONINI CaMOCTOATEIbHOM paboTe 00yJaromerocst HaJ OCBOCHHEM Yy4eOHOTO MpeMETa.
Yueono-memoouueckue mamepuanst — COBOKYIHOCTH MaTepuajoB, B IIOJHOM o0ObeMe
o0ecreynBaIUX NPENoJaBaHue JaHHOW JWCIUIUIMHBI (ATJIachkl, KOHTYPHBIE KapThbl, MOYpOYHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPABOYHbIE U3JaHUs, pabodre PorpaMMbl U T.1.).
Cpeocmea oOyuenus u gocnumanusa — Apyrue UCTOYHUKH yueOHOH MH(pOpMAIMH, TPeaoCTaBIseMbIe
oOyuaromumMmcs B Xoie 00pa30BaTeIbHON JAESITEIbHOCTH.

1.4. Llenbto Hactosuero Ilonoxxenus sBisieTcs CO3/1aHUE YCIOBUM Uil MaKCUMAJIbHOIO OOecreueHus
yueOHOM INUTEepaTypoil oOydyarolmuxcsl IIKOJbl, MOBBIIICHHE OTBETCTBEHHOCTH I€Jarormueckoro
KOJJICKTHBA M CEMbU 32 IMPAaBHJIBHOE, DALMOHAIBHOE HCIIOJIB30BAHUE IIKOJIBHBIX YYEOHUKOB,
opranuzaius paboTsl cpeid 00y4aroMXCs U UX POJIUTENEH MO BOCIUTAHUIO OCO3HAHHOTO, OEpeKHOTO
OTHOIIEHUS K YUEOHHKY.

1.5. Yder nokymeHTOB OuOIMOTEYHOro (QoOHIA SBISETCS OCHOBOM OTYETHOCTH U IUIAHUPOBAHMS
JESITEeTbHOCTH OMOIMOTEKH, CTIOCOOCTBYET 00ECTICUSHHIO €0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPSI0K yueTa (poHAa yueOHOIi IuTepaTypsl
2.1.  KowmmnekroBanue y4yeOHOTro ¢oHIa OMUOIMOTEKH MIKOJIBI MPOMCXOAUT HA OCHOBE €KErOJHO
yIBepkaaeMbix DenepanbHbIX TepedHeidl yueOHHMKOB, PEKOMEHIOBAaHHBIX K HCIIONBb30BAHUIO IIPH
peanu3aly UMEIOIIUX T'OCYAApCTBEHHYIO aKKPEIUTALUI0 00pa3oBaTeIbHBIX NPOrpaMM HayaJlbHOTO
o0mero, OCHOBHOro oOmiero, cpexHero oOmero o0pa3oBaHWs, TIEpeYHEr  OpraHu3aIuil,
OCYILIECTBISIONIMX BBIIYCK Y4e€OHBIX IOCOOMII, KOTOpbIE JOMYCKAlOTCS K MCIOJIB30BAaHUIO MpHU
peanu3ani MMEIOIMX TOCYIapCTBEHHYIO aKKPEIUTALWI0 00pa3oBaTeNbHBIX IMporpamm. EsxeromHo
yTBEpIKIaeTcs lepeueHb y4eOHUKOB M yueOHbIX TocoOuil 00pa3zoBaTenbHOIN OpraHu3aluy.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSTEIbHA B BRIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4eOHMKOB, Y4eOHBIX TMOCOOMH, Yy4eOHO-METOAMUYECKUX  MAaTepHalloB,
00€eCICUNBAOIIKX MPEMOIaBaHNe YUeOHOTO TIPeIMETa, Kypca, TUCIUILTHHBL (MOTYJIs);
« cpeAcTB 00ydeHus U BocluTaHMs. BbiOop cpeicTB 0OydeHUs U BOCIIUTAHUS ONpeaesseTcs
crenuguKoil cogepxanus U GopmMoii opraHu3ali 00pa30BaTEIbHON 1€ATEIbHOCTH.
2.3. llomonHenue yuebHoro ¢oH1a o0ecneunBaeTcs 3a CYeT CpecTB (heaepaabHOr0, PpErHOHAIBHOTO,
MyHUIMIIATEHOTO OrokeToB (cT.35, m.2 denepanpHoro 3akoHa «O0 oOpazoBanuu B Poccuiickoii
denepanun»); UHBIX UCTOUHUKOB, HE 3aMPELICHHBIX 3aKOHOJATeNbCTBOM P®, B T.4. 0€3BO3ME3THOIO
MOXKEPTBOBaHUS (PM3NICCKUMHU U/MITN FOPUIMYECKUMHE JTIIAMHU.
24. B memsx oOecnieueHus oOyyaromMxcs y4yeOHHKaMH, Y4eOHBIMH IOCOOMSIMU IIKOJA MOXET
B3alMOJICIICTBOBATh C JIPYrUMH 00111€00pa30BaTeIbHBIMU OpraHU3alusMU pailoHa, YTpaBlIeHUEM
o0Opa3oBaHMsl.
2.5. HenocpencTBeHHOE PYKOBOACTBO W KOHTPOJb pPadOTHI 1O CO3JaHUI0O M CBOCBPEMEHHOMY
MOTIOJIHEHUIO ~ OMOMMOTEeYHOro  (OHJAa  IIKOJBHBIX  yYEOHHMKOB  OCYILECTBIISIET  JAUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsl MCIIOJIb30BaHHE YU4eOHO-METOINYECKUX KOMIUIEKTOB, BXOJAmuX B deaepanbHblii
NepevYeHb Y4YeOHHKOB, COTJIACOBAaHHBIX Ha llemarormyeckoM coBeTe W YTBEPXKACHHBIX IPHKA30M
JTUPEKTOPA LIKOJIBI.
2.7. Jns >pQPeKTHBHONH OpraHu3alui 00pa3oBaTEIbHON JESTEIBHOCTH HWCIOJIB3yeTcsl y4deOHOo-
METOAMYECKOE O0eCTIeYeHHEe U3 OJJHOM MPEAMETHO-METOANYECKOM JINHUH.
2.8.  Tlpomecc paboTel 1o ¢opmupoBaHnto (poHma ydeOHOW IMTEpaTypbl BKIIOYACT CIIEAYIOIINE
STarbl:
e paboTa  meNarornyeckoro  kojulektuBa ¢  @DenepanbHbIM — NEpPEYHEM  y4EOHUKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3ALUAX;
® [IOArOTOBKA CIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
® [pefoCTaBiCHUE chucka YyueOHMKoB IlemarornyeckomMy COBETy Ha COIJIACOBaHHE H
YTBEPXKICHHE;



® IMarHOCTUKA YPOBHSA 00ECHEUEHHOCTH OOYYaroluxcs ydyeOHOM JTUTepaTypoil Ha ClexyIOUIHid
y4eOHBII TOJ B COOTBETCTBUU C KOHTHMHIE€HTOM OOYYAlOIIMXCS, COCTaBJICHUE MEPCIEKTUBHOTO
IUTaHA KOMIUIEKTOBaHMS yuyeOHOTO (poHaa;
e odopmiieHne 3akaza Y4eOHHKOB M Y4YEOHBIX MOCOOHMII B COOTBETCTBUM C YTBEPKICHHBIM
CIUCKOM Y4€OHUKOB U IJIAHOM KOMITJIEKTOBaHUS;
® T[pPOBEJCHME AayKIMOHA M 3aKIIOYEHHE JOTOBOpa C IIOCTaBIIMKOM O 3aKylKe Yy4eOHOM
JTUTEPATYPHI,
® TIpUEM U y4YeT BHOBb [TOCTYNUBIICH yueOHOM TUTEpaTyphl B OMOIHNOTEKY.
2.9. bubnuoTteunplii (POHI MIKOIBHBIX YYEOHMKOB YYMTHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (JOH/IA IKOJIHHOU OMOTMOTEKH.
2.10. K oubnuomeunomy ¢onoy yueonoiu aumepamypet (yaeo6Homy (GpoHIy) OTHOCSATCS y4€OHUKH,
yaeOHbIe 1TOco0us, opdorpaduueckue CIoBapu, MaTeMaTUYECKUE TaOIUIIbI, COOPHUKHU YIIPAXKHEHUN U
3a/1a4, MPaKTUKYMbl, KHUTH JJI1 YT€HUS, XPECTOMATHH, paboyne TEeTpau, aTliachl, KOHTYPHbBIE KapThl B
MEYaTHOM W 3JIEKTPOHHOM BHJE, COJAEP)KaHHUE KOTOPHIX OTBEYaeT TPeOOBaHMSAM TOCYIAPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHAAPTOB, O0OECMEUYHBAIONINX IPEEMCTBEHHOCTh H3YyUEHUS JUCHUILUIUH U
CHCTEMAaTU3HPOBAHHBIX 110 00PA30BATEIHHBIM 00JIACTSM.
2.11. JloxkymeHTbl, BKJIIO4Yaemble B (GoHI OuOIMoTeku, Mapkupyrorcs. [lpu >ToM MOTyT OBITH
WCIOJIb30BAaHbI IITEMIICTH, KHIDKHBIC 3HAKW, WHIUBUIyalbHBIC IITPUXOBBIC KOJBI, APYTrAE BHJIBI
MapKUPOBKH.
2.12. ]JIoKyMEHTBHI TIOCTYMAIOT B OMONMOTEKY M BKJIIOYAIOTCS B OMOJMOTEYHBIN (OHJI B pe3yibTaTe
MOCTaBKU 0053aTEIbHOrO HK3EMIUIApa, IMOKYNKU (MOAMMCKH, OOMEHa, JapeHHs, I0XepTBOBaHUS,
KONMPOBAaHUSI OpHUTHHAJIOB 3 (oHma OubmmoTexu). J[OKyMEHTHI, MOATOTOBJICHHBIE K IpPHEMY B
O6ubIroTeYHbIN (HOHI, TOABEPTaIOTCS EPBUYHON 00pabOTKE U UHAUBUAYAILHOMY YUETY.
2.13. JIoKyMEHTBI TPUHUMAIOTCS TIO0 TICPBHYHBIM YyYETHBIM JIOKYMEHTaM (HaKJaJHas, akKT),
BKJTFOUAIOIIUM CIIHCOK MOCTYIUICHUH.
2.14. TlpueM JAOKYMEHTOB, TIOCTYHNAIOIIUX B OHONMMOTEKY O€3 TEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/1HOIM OCHOBE (00s3aTeNIbHbIE HK3EMIUIAPHI, JAEMO3UTHBIE HK3EMIUISIPhl MEXIyHApOIHBIX
opraHuzanuii, 0e3BO3ME3JHBIE TIOCTYIUIGHHS W3 HEW3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. TlpueM NOKYMEHTOB, MOCTYMAIOMIUX B OMOIMOTEKY OT IOPHIMYECKOTO, (U3UYECKOTO JIAIA B
BUJE Japa C yKa3aHHWEM ero Ha3HaueHUs JUIs TOIMOJHeHus OubmuoreuHoro ¢ouma, odopmisercs
JIOTOBOPOM TIOXKEPTBOBAHUS B COOTBETCTBUU ¢ [ 'paknaHckuM kojekcoMm Poccuiickoit denepamuu (CT.
574, 582).
2.16. TlpmeM MAOKYMEHTOB OT 4YHWTATeJIed B3aMEH VYTEPSHHBIX W TPHU3HAHHBIX PaBHOIICHHBIMH
yTpaueHHbIM, O(OPMIISETCS aKTOM O IpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B akTe yka3bIBaeTcCs
dbaMuIHs, WHUIHAIBI YUTATeNs, CBEJICHUS OO0 YTepSHHBIX HW3JIaHUAX (PETUCTPAlMOHHBIA HOMED,
KpaTkoe Ombmmorpaduueckoe omucaHue W3JIaHUs, [€HA) CBEACHUS O MPHUHATHIX U3JaHUSIX (KpaTKoe
oubnuorpaduueckoe onrMcaHue W3IaHusl, [IeHa), TOAMUCH YUTATEIS U TPUHUMAIOIIEH CTOPOHBI.
2.17.  Yuér 6ubmmnoreyHoro GpoHaa ydeOHON JTUTepaTyphl OTpakaeT MOCTYIJICHHE, BHIObITHE, OOLIYIO
BEIMYMHY (QOHJIAa Y4YEeOHMKOB, U CIY)XKMT OCHOBOM €ro NpaBHJIBLHOTO (QOPMHUpPOBaHUS, IEJIEBOTO
WCIOJIb30BAaHUS U COXPAHHOCTH, OCYIIIECTBICHUS KOHTPOJIS 32 HaJTMYUEM U JIBIDKEHHEM Y4EeOHHUKOB.
2.18. IIpomecc ydwera OubOMMOTEYHOro (HOHIA YUYECOHHMKOB BKIIFOUACT: MpPUEM, IITEMIICIICBaHHE,
pPETUCTpAlMIO TIOCTYIUICHHUS, paclpeeNieHuss MO KiaccaM, BBIOBITHS, a TakKe IMOJABEICHUE WTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce oneparuu 1o y4eTy Mpou3BOAATCS 3aBEAYIOIIUM OUOINOTEKOM, CTOUMOCTHBIN y4eT BeAeTCs
Oyxranrepueit, oOcmyxuBaromeld mkoay. MHBeHTapu3amus ydeOHoro (oHIa W CBEpKa JaHHBIX
O6ubIMoTEeKH U OyXTaaTeprH MIPOBOJUTCS €KETOTHO.
2.20.  VYdyer ydeOHOH JUTEPATyphl OCYIIECTBIISICTCS TPYIIOBBIM criocoOoM U Beaercs B «Kuwure
cymmapHoro ydera» (mamee - KCVY) u (wm) snekrponHom Buae. KCY y4eOHUKOB XpaHHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21.  KCY cocToWT U3 Tpex 4acTeu:
Yacte 1. Ilocrymnenwme B ¢onn. B 3Ty wacTe 3amuceiBaeTcsi 00IIe€e KOJUYECTBO IMOCTYIHUBIIHX




Y4eOHUKOB M HUX CTOMMOCTH C OOSI3aTENbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOIUTEIHHOTO
nokymenTa. Homep 3anucu exeroano HaunHaetcst ¢ No 1 u ua€Tt mo nopsiiKy nocTyIICHUH.
Yacte 2. BeiObiTHe U3 GoHIa. B 3TOI YacTh 3amUCBHIBAIOTCS HOMEpPA aKTOB Ha CIHCAaHUE YYCOHHUKOB C
yYKa3aHHEM JaThl YTBEPKICHHUS aKTa U OOIIEro KOJMYECTBA CHHCAHHBIX YUYEOHHKOB Ha OOMIYI0 CyMMY.
Hywmeparus 3amuceit 0 BEIOBIBIINX U3IAHUSX U3 TOJIA B TOM MIPOIOJIKACTCS.
Yacte 3. Utorm yuera nmxeHus GoHIOB. B TpeThel yacTu 3amuChIBAIOTCS WTOTH ABMXKEHUS (OHA
y4eOHUKOB:
+ o0IIee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 32 TEKYLIUI ro/I, HA CYMMY;
«  00IIee KOJIMYECTBO BHIOBIBIINX YUCOHHKOB 32 TEKYIIUH oI, HA CYMMY;
« o01Iee KOJTUYECTBO Y4eOHHUKOB, COCTOSIIIIUX Ha y4yeTe Ha | siHBaps MoCleAyIoILero rojaa, Ha
CyMMY.
2.21. UanuBuayanbHBIA (TPYNIOBOM) yUeT YYCOHMKOB OCYIICCTBIISIETCS B KQPTOTEKE yueTa y4eOHUKOB
Ha KaTaJOXXHBIX KApTOUYKaxX CTaHAApPTHOro pa3Mepa. Ha kapTouke yka3bIBaeTCs pPErHCTPAIlMOHHBIN
HOMep, Oubnuorpaduueckoe onrcaHue yueOHUKa, CBEIEHUS O KOJMYECTBE MOCTYMUBIIUX Y4EOHUKOB C
yKa3aHHeM IIeHbI. [Ipyu HEOTHOKPATHOM MOCTYIUICHHH y4eOHHKA, HE MMCIOIIEM OTIMYUN, KpOME roja
W3JIaHUsl U 1IeHbI, BCE MOCTYIUICHHS 3aHOCSATCS HA €IUHYI0 KapTodKy. Eciu ke B yueOHHKE BHECEHBI
JIOTIOJTHCHUST M W3MEHEHHWs, TO Ha HEro 3aBOAWTCS HOBas KapTouka. KapTouku paccTaBistoTcs B
YYETHYIO KapTOTeKy IO KjiaccaM, a BHYTPH KiIaccoB — Mo mnpeameraM. llocne cmmcanus Bcex
Y4eOHUKOB KapTOUKU U3BIMAIOTCS M3 KAPTOTEKH.
2.22. YueTHbIE KapTOUKH Y4eOHUKOB PErHCTPUPYIOTCS B «OKypHarie perucTpanuu y4eTHBIX KapTOuyeK
OoubroTeYHOro (hOH/IA MIKOJBHBIX yYYEOHHKOBY», KOTOPBIH BEACTCS MO 00pasily: HOMEpP IO TOPSAKY,
Ha3BaHMe, KJacc, Ne akTa BBIOBITHUS KAPTOUKH.
2.23. Yuery nojuiexxar Bce BUABI y4eOHUKOB M Y4eOHBIX mocoOmii. Paboune Terpanu, nuIaKTHYECKUE
MaTepuasbl, TaOMUIbI, MPOMHUCH, KOHTYPHBIE KapThl, aTJachl SBJSIOTCS JOKYMEHTAMU BPEMEHHOTO
xapaktepa. Mx yuer mpousBoautcs B «Terpaau yuera JOKyMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSTBHIX TEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJIUTCS 3aIlKCh, MOATBEPXKIAIOIIAs, YTO
MOCTYIUBIIKNE JOKYMEHTHI MIPUHATHI B OMOIMOTEYHBIN (POH] Kak B 0OBEKT 0CO00 IIEHHOTO JIBHKHMOTO
umymiectBa (nanee - OLJIN) unu kak B 00BEKT HHOTO ABMKMMOTO UMYIIECTBA.
2.25. TlepBuuHBIC Y4YETHBIE JOKYMEHTBI, IMOATBEpXkJArOmMUe (AKT TOCTYIUICHHUS, TEPEeNaloTcs B
OyXraiaTepuio AJis BKIIIOUEHUS B y4eT OMOINOTeUHOro OHa.
2.26. ExexkBapTanbHO, IIpH yciaoBUM u3MeHeHus coctaBa OLIJIU, cBenenust o0 oOmeM KoaudecTBe U
CTOMMOCTH JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OmMOMMoTeyHOro (hoHAa, Kak 00BEKT 0c000 LEHHOTO
JBIKAMOTO UMYIIIECTBA, TIEPEIAIOTCS YUPEAUTEITIO.
2.27. B3aMeH yTepsHHBIX WJIH UCIIOPYCHHBIX YYEOHUKOB MPUHUMAIOTCS APYrue KHUTH, HEOOXOAMMBIE
IIKoJIe. YUeOHUKH, YTEePSIHHBIC U TPUHATHIC B3aMEH, YYUTHIBAIOTCS B «TeTpaau ydera KHUT U JAPYTUX
JIOKYMEHTOB, MIPUHATHIX OT YATATENIeH B3aMEH YTEPSHHBIX).
2.28. Vder BKIIOYAET PETUCTPAIIUIO TIOCTYIUICHHUS JOKYMEHTOB B OMOIMOTEYHBINA (DOHT, X BBIOBITHS U3
¢dboHIa, UTOrOBBIE JaHHBIE O Benu4nHE (00BEMe) Bcero OMOMMOTEYHOTO (OHNIA U €ro MOJPa3/elioB,
CTOMMOCTH (poHIa.
2.29. OcHoBHBIE TpeOOBaHUS, IPEIBABISEMbIC K YUeTy OUOIM0oTeuHOro oHa:
e TOJHOTA M JIOCTOBEPHOCTh YUCTHON MH(POPMAITUH;
*  ONEPaTUBHOCTH;
s JIOKYMEHTHPOBAHHOE O(POPMIICHHE KaXKJIOTO TOCTYIUICHUS B (POHI U KAKIOTO BBIOBITHS W3
donna;
*  COBMECTHUMOCTH IIPHEMOB U (POPM ydeTa, HX HAJICKHOCTh NIPH MapauIeTbHOM HCIOJIB30BAHUU
TPaAULMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKJIATypbl IOKa3zaTenei ydera (oHIa aHAJOTUYHBIM [OKa3aTessiM
rOCy/IapCTBEHHOU OMOTMOTEYHON CTATHUCTUKH.

3. llopsinok BbIIA4YH M BO3BPaTa Y4eOHUKOB
3.1. Tlopsgox monb30BaHUsS y4deOHOW mmTeparypor ompexaensercs [lomoxenuemM o Oubnmoreke,
[TpaBunamu noabp3oBanus 6ubIMOTEKON U JaHHBIM [lonoxeHneM.



3.2. K oOyvaromumcsi, OCBauMBAIOIIMM OCHOBHBIE OOpa3zoBaTelbHBIE IPOrpaMMbl B Tpeaenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAHIAPTOB, OTHOCSTCS:

« 00ydJarommecs, OCBaMBAIOMIKE IPOTrPAMMY HAYAIBHOTO 00IIET0 00pa30BaHHs;

« oOyuaromuecs, OCBaMBAIOIINE IPOrPAMMY OCHOBHOT'O 00II[ero 00pa3oBaHus;

« 00ydJarommecs, OCBAMBAIOIIKE IPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illxoma OecrmiatHO oOecrnieunBaeT OOydYarONUMXCs Yy4YeOHMKaMH, YYeOHBIMH H  y4eOHO-
METOAMYECKUMH  IMOCOOMSAMH B COOTBETCTBHM ¢  (efepaibHBIM  NEpeyHeM  y4eOHUKOB,
PEKOMEH/IOBAaHHBIX (JIOMYIICHHBIX) K HCIOJIb30BAaHUIO IPH pealn3alli HMEIOIIUX aKKpeIUTaIUIo
00pa3oBaTeNbHBIX MPOTrPaMM HAYAIBHOTO OOIEro, OCHOBHOTO OOIIEro, CpeAHero oomiero oopazoBanus
B 1mpenenax (QenepalbHbIX TOCYIapCTBEHHBIX 0OOpa3oBaTelbHBIX cTaHAapToB. ObecrneueHue
o0yJaromuxcs yKa3aHHBIMH HM3AaHUSMH OCYHIECTBISIETCS 3a CYET W3JaHWi, UMermuxcs B (oHme
IKOJIBbHOW OMOMMoTeku. bubimoreunsiii hoHA €XKEroqHO MOMOJHIECTCS HEOOXOAUMBIMUA YUYCOHUKAMH,
Y4EOHBIMH U y4eOHO-METOAMYECKUMH MTOCOOUSIMHU.
3.4. YueOHas nuTepaTypa HCIIOJIB3YeTCS HE MEHee S5 JIeT, HO IpHU COOTBETCTBUH DenepalbHOMY
crannapry u dDenepanbHOMy IEpeuHI0 YYEOHMKOB MOJXKET HCIOJIb30BaThead 10 10 yer (mucemo
MunucrepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. YuyeOuuku, ydeOHbIC TOCOOHS B YI€OHO-METOAMUECKUE MaTepHajIbl, HEOOXOAUMBIE 00YYaIOIIMMCS
JUIS  OCBOGHMsI Y4eOHBIX MpPEIMETOB, KypCOB, JUCHUIUIMH 3a mpeaenamMu  ¢eaeparbHbIX
rocyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, POAUTENH (3aKOHHBIC TIPEJICTABUTEIIN) MPUOOPETAIOT
CaMOCTOSITENIEHO.
3.6. JleTssM-MHBaJIM/IaM U JI€TSIM C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3/I0POBbsI, 00yJaIOIIMMCS Ha IOMY
[0 OCHOBHBIM  00IIe00pa3oBaTeNIbHBIM  IporpaMmMaM C  HCHOJB30BaHHWEM  JUCTAHIIMOHHBIX
00pa3oBaTENbHBIX TEXHOJOTHI Ha TMEPHOJ TOJIY4YEeHHUS 00pa3oBaHMsA yYEOHUKH IPEIOCTABISIOTCS B
M0JIb30BaHKE OECIUIaTHO.
3.7. Y4eOHukH, yueOHBIE TOCOOMSI U yueOHO-METOAMYECKHE Marepuanbl (pabodue MporpaMMbl,
MOYPOYHOE MJIaHUPOBAHUE, METOIMYECKHE TOCOOUS U T.I1.) AJIS IMYHOTO MOJIB30BaHUS YUUTEIIS IIKOJIbI
MpUOOpETAIOT CaMOCTOsATENbHO. Ecii maHHbIe W3AaHUS WMEIOTCS B HaIMYMU B (DOHIE OMOIMOTEKH,
yUUTEeNs 00eCcneYnBalOTCs MU B €IMHUYHOM 3K3eMIUIsIpe OecriaTHO.
3.8. YueOHukH, yueOHbIE U YyUEOHO-METOANYECKHE TOCOOUS IPEJOCTABIAIOTCA 00Y4arOIUMCS IIKOJIbI B
JIMYHOE TI0JIb30BAaHKE 110 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'OJl HE3aBHCUMO OT TOTO, Ha KaKOW CpPOK
Oo0y4eHHs OHHM pPacCUMTAaHbl. BTOpoil KOMIUIEKT y4eOHHKOB MOXET OBITh BBIIaH MO 3asBICHUIO
poauTesnel B CBA3M C YXYAUIEHUEM 3]I0pOBbsl 00YUarOIIErocst Ipy HATUYUKH CBOOOJHBIX 3K3EMILISPOB B
oubanorexe.
3.9. Ilepen HauaroM ydeOHOro Troaa OUOMMOTEKaph BBHIJAET YYEOHMKHM Ha KJIAcC KIACCHBIM
pykoBogutensM 1-11 kimaccoB mo rpaguky, yTBEp>KICHHOMY TUPEKTOPOM LIKOJbI. Bblgaua yueOHOMN
JUTEpaTyphl KJIACCHBIM pyKOBoauTensM ¢ukcupyercss B «KHuUre BbIauu y4eOHHMKOB» U
MOJITBEPKTAETCS TTOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOyuaromuecsi IIKOJBI MOJTY4al0T y4eOHMKM M y4deOHble mocobus u3 Qonma OHOIMOTEKH Yy
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4deOHOro roaa. Bpigada y4eOHMKOB W y4eOHBIX IMOCOOMIA
poautensM 1-X kigaccoB M oOyuarommmcs 2-9 KiaccoB (UKCHUPYETCS KJIACCHBIMM PYKOBOAMTEISIMU B
«BemoMocTr BBIIaYM W BO3BpaTa Y4YeOHHKOB» W IIOATBEP)KAACTCS JMYHOW IOANUCHI0 OJHOTO W3
poauteneil oOyuatomerocss B 1 kmacce, a Bo 2-11 kimaccax — JMYHOM MOAMUCHIO O0y4aroIierocs.
«BegomocTu BbIIauM M BO3BpaTa YU4eOHUKOB» xpaHsaTcs B Oubnmmoreke. Knaccusie pykoBogutenu 1-11
KJIaCCOB TMPOBOAAT Oeceqy-MHCTPYKTaX OOY4alOIIMXCsl CBOETr0 Kjacca W HMX pojauTeneil (3aKOHHBIX
MIPEACTaBUTENECH ) O TIpaBUiIaxX MOJTH30BAHUS YICOHHUKAMU.
3.11. B HCKIIOYHMTENBHBIX clydasx oOydarommecs (IODKHUKM, BHOBb NPUOBIBIIME, a TaKXKe s
noarotoBku k OI'D u EI'D, Ha neTHee 00y4eHHE) MOTydaroT YIeOHUKN y OnOIuoTeKaps. Y4eOHUKH s
noarotoBku k OI'D u EI'D obyuaronmes 9-x u 11-X KJ1acCOB M BHOBb MPUOBIBIIMM BBIIAIOTCS TOJIBKO
MIPU HAJIMYUU UX B Oubnmoreke. Brimaya HEOOXOUMBIX yUeOHUKOB Ha JICTHUN TEpHO]] PUKCUPYETCS B
YUTATENILCKUX (POPMyIIsIpax Mo IMYHYIO TOAMHCH 00yYarOIIUXCSL.
3.12. YueOHuKH MOTYT OBITH BBIJJAaHBI KaK HOBBIC, TaK M HCIOJb30BaHHBIC paHee. B TeueHWe oaHOM
Hezlenu oOydaroliecs TOJDKHBI MPOCMOTPETh BCE YUEOHMKH M y4eOHbIE MOCOOMS, BBIAAHHBIE UM B



JIMYHOE Tojb3oBaHue. [Ipu oOHapykeHHM Ae(eKTOB, MEIIAIOUINX BOCHPUATHIO YUeOHOTO MarepHasa
(OTCYTCTBHS JIUCTOB, MOPYH TEKCTa) OOYYAIONIMICS WU €ro POJUTEIH (3aKOHHBIC MPEJICTABUTEIIH)
MOTYT 0OpaTUThCS B OMONMOTEKY Ui 3aMEHBI €ro APYruM. YUYeOHUK MOXKET OBITh 3aMEHEH IpPU €ro
HamynK B ponge Oubmmoreku. [lo MCTeUeHHH yKa3aHHOTO CpOKa MPETEH3WU 10 BHEIIHEMY BUAY U
Ka4yecTBY yuyeOHHKa OMOIMOTEKOM HE MPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHApY)KEHHBIE JIEPEKTHI B
CllaBaeMbIX YUEOHHMKAX HECET TOT 00yUYaIOIIUNCS, KOTOPBIA UMH TTOJIB30BAJICS.
3.13. B xoHIIe yueOHOTO Tojia U IpU Nepexo/ie 00yJaroerocss B TeYeHUEe y4eOHOTO To/1a U3 MIKOJBI B
JIPYTyI0 00pa30BaTENbHYIO OPraHHM3alldI0 YYeOHUKH, YUeOHBIC TOCOOus, paboune TeTpaad U y4eOHO-
METOAMYECKUE MAaTEpUaIIbl, IIPEJIOCTABICHHbIE B INYHOE TOJIH30BAHUE 00YJAIONIUXCsl, BO3BPALIAIOTCS B
OuOIMOTEKY IIKOJIBI. B ciydae mopum win yrepu ydeOHHMKA, y4eOHOTO WU y4eOHO-METOIMYECKOTO
nocoOusi, MPEeJOCTaBICHHOTO0 O0YYalmEMyCs B JIMYHOE II0JIb30BaHUE, PpOIUTENH (3aKOHHBIC
MPEACTABUTENH ) 00513aHBI BOBMECTUTD YIIIEpO U BEPHYTh B OMOINOTEKY HOBBI YUCOHUK.
3.14. OOyuaromuecsi BBITYCKHBIX KJIACCOB IEpea TOTYyYeHHEM JIOKYMEHTa 00 OKOHYAHUHU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOHOMY JIHCTY).
3.15. Bo3Bpar y4eOHMKOB B KOHIIE Y4€OHOTO TO/a OCYIIECTBISICTCS MO TIpaduKy, COCTaBICHHOMY
3aBeJIyIoNIel OMOIMOTEKON M YTBEPIKICHHOMY JUPEKTOPOM IIKOJIbL. [IpremM y4eOHHMKOB MPOU3BOIUTCS:

« oT obyuaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMU PYKOBOJUTEISMU;

« ot oOyyaromuxcs 9 u 11 kiaccoB - 3aBenyrolieil OMOIUOTEKOW COBMECTHO C KJIACCHBIMHU

pykoBonutensimu. KiaccHblii pykoBogutens obecnieunBaer 100% siBKy 0Oydarommxcst co
BCEMH YUYCOHHKAMHU B COOTBETCTBHH C TPAPHKOM.

3.16. OOyuwarommuecst 00s3aHBl C/HaTh YYEOHHMKHM B INKOJBbHYIO OHOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHUSM 110 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BeiObITHE Y4eOHUKOB U3 O0uOIMOTEeYHOrO hoHma
4.1. Cpok ucrosib30BaHusl yueOHHKA HE MEHEe TSTH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH POU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapesioCTH IO COJIEPKAHMIO;

« yrepe (C yKka3aHHeM KOHKPETHBIX 0OCTOSTENbCTB YTEPH).
B akre 0 BBIOBITHH (PUKCHPYIOTCS CBeZleHUs 00 ydeOHUKaX, UCKIIIOYaeMbIX TOJIBKO MO OJIHOW MpUYMHE.
4.3. Crniucanue y4eOHHUKOB TPOBOJUTCS HE peXe OJHOro paza B roi. Ha KaxIplil BUI CIIHUCAHUS
(«Betxue», «YcTapeBIMe MO COJEPKAHUIO», «YTEpSHHbIE UUTATEISIMU») COCTABIAETCS akT B 2-X
AK3EMIUTSIpaxX, KOTOPBIA TOIIMHMCHIBACTCS KOMHUCCHEW W YTBEPXKIACTCS IAUPEKTOPOM INKOIbL. OmuH
9K3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKe, APYroi mepeaaeTcs MoJi pacmucKy B OyXrajaTepuio, KoTopas
MPOU3BOJIUT CIIMCaHHWE C OajlaHCa MIKOJBl YKa3aHHOW B aKTe CTOMMOCTH y4eOHHMKOB. CITMCaHHBIE MO
aKTy Y4eOHUKHU CIAI0TCS B COOTBETCTBYIOIUIME OPTaHU3AIMK MO 3arOTOBKE BTOPHUYHOTO ChIpbA. JleHbru
OT c/1ayM y4eOHUKOB BHOCSITCSI HA paCUCTHBIN CUET IIKOJIBI.
4.4. BoiObITHE YUeOHUKOB U3 oHAa OMOIMOTEKH OhOpMIISIETCs aKTOM 00 MCKITIOYEHUH U OTPAXKaeTcs B
KHHAT€ CyMMapHOTO y4eTa, a TakKe B KapTOTEKEe ydeTa y4eOHHMKOB. BBIOBITHE yueOHBIX MaTepHajoB
BPEMEHHOT'0 XpaHEHUsl MPOMU3BOJUTCA B KOHIIE KaJIEHJAPHOTO rojia M0 aKTy ¢ yKa3aHHEeM HpPUYHHBL:
«MaTepuall BpeMEHHOTO XpaHCHUSD.
4.5. AKTHl Ha chnucaHue y4eOHUKOB BHU3UPYIOTCS WIEHAMH KOMHCCHUU IO COXPAHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPKAAOTCS JUPEKTOPOM IIKOJIBI.
4.6. CrincaHHble MO aKTy YYeOHUKH MOTYT OBITh HCIOJIB30BAHBI I M3TOTOBJICHUS IHIAKTHYECKOTO
MaTepuaia, JJIsi peCTaBPallMOHHBIX pa0OT WM TEepPEeNaloTCsl OPTaHMU3alUsIM IO 3arOTOBKE BTOPCHIPHSL.
Yacth y4uyeOHUKOB, HAXOISIIMXCS B YAOBJIECTBOPUTEILHOM COCTOSHHM, IIOCIE CIHCAHUS MOXKET
BBIJJABATHCSI OOYYAIOMIMMCS ISl TTOJTOTOBKM K JK3aMEHaM, IepeaaBaThCsl B ydeOHbIC KaOMHETHl MIH
MCTIOJIb30BAHBI JUII PEMOHTA APYTHX YYEOHHKOB.
4.7. XpaHeHue CIUCAHHBIX YU€OHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIperiacTcs.

5. Yuer uTOoros ABukeHUs OMOJIMOTEYHOT0 (POHIA



5.1. Urorn nBuxeHus: (poHIOB MOIBOMATCS B KHUIE CyMMapHOro ydyera Oubimoreynoro ¢onma (mim
APYrOM PErucTpe CyMMAapHOTO y4eTa, MPHUHSATOM B OMOIMOTEKe) Ha OCHOBAaHMHU JaHHBIX CyMMapHOTO
ydeTa O MOCTYIUICHUH U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBble maHHBIE HMMEIOT YETHIpE O0O0sA3aTENBHBIX IOKA3aTeNs: COCTOSUIO Ha HA4alo Troja,
MOCTYIWJIO 33 TOJl, BBIOBLJIO 3a TOJ, COCTOMT Ha KOHeEI roja. VITOroBble JaHHBIE MO 3JIEKTPOHHBIM
CETEBBIM YHAJCHHBIM JOKYMEHTAM IIPEJCTABISIOTCS CISAYIONIMMHU MOKa3aTesIMU YYCTHBIX €IUHHIL:
COCTOSUIO Ha Ha4ajo roja, oopMIICHO B JIOCTYI B TEUEHUE I'O/a, JOCTYI MPEKPALICH B TEUCHUE I'OAa,
COCTOMT Ha KOHEI roja.

6. IlpoBepka HaJIM4YUsA JOKYMEHTOB O0MOIMOTEYHOT0 PoHaA
6.1. O0s3arenbHas MHBEHTapU3aLUs IPOBOAUTCS B CIEAYIOIIUX CIIydasx:
* IIpU CMEHE MaTepuaJIbHO OTBETCTBEHHOTI'O JIMIIA;
*  TIPH BBISBJICHUU (PAKTOB XUIICHUS WU MIOPYH JTOKYMEHTOB;
* B Cclydyae CTMXHMIHOro OeACTBHUs, MOXKapa WM JPYTUX UYpe3BBIYAWHBIX CUTYyallUul, BbHI3BaHHBIX
HKCTPEMAIIbHBIMHU YCIIOBUSIMH,
« 1pu nepenade Gpoxga OMOIMOTEKU UM €€ YAaCTH B apeHYy;
* TIPU pEOpPraHU3aIUH U JIUKBHIAINHA OHMOITHOTEKH.
Jlns mpoBeZieHHs MPOBEPOK IUPEKTOPOM 00pa3oBaTeIbHON OpraHM3alMy Ha3HA4aeTcsl KOMHMCCHUS, B
COCTaB KOMUCCHH JOJDKEH BXOJIUTH MPEJICTABUTENb OyXTaJlTepru.
6.2. IIpoBepka ¢oH1a B IJIAHOBOM HOPSIKE OCYIIECTBIISIETCS OUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WM €ro 4YacTH 3aBEpPUIACTCS COCTABICHHUEM akKTa O pe3ysbTaTax
IIPOBE/ICHUS] MPOBEPKU HAJIMYUS JIOKYMEHTOB Yy4yeOHOro (oHIa M HPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIIEHHOW MpHYUHE. B akTe (UKCUPYIOTCS CBEOCHHS O
KOJINYECTBE:
* JIOKyMEHTOB y4yeOHOro ()oH/a o JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIIUXCS B HAIMUHH;
*  JOKYMEHTOB, OTCYTCTBYIOIINX B OMOIMOTEYHOM (OH/E MO0 HEYCTAHOBJICHHOM NMPHYUHE.
B akre Takke yka3blBalOTCS HOMEp M Jara akTa O MPOBEJIEHUM MNpeabIIyliedl MpoBepku. AKT ¢
MIPUJIOKEHUEM CITHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAHOBJICHHOW MPHYWHE, MOJIMTHCHIBACTCS
npejcenaTeneM U YIeHaMd KOMUCCUH U YTBEPKAAETCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpn BBISBICHUU B IpOLIECCE MPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB M HEBO3MOXKHOCTHU
YCTaHOBJICHHUSI BUHOBHBIX JIMI] YOBITKH IO HEIOCTauye CHUCHIBAIOTCS B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOJIATEITLCTBOM.

7. 1eJIONPOM3BOJACTBO B OPraHu3anuM yyera 0m01uoTevyHoro ¢gounaa
7.1. Opranuzanust paboTbl C JOKyMEHTaMU IO y4eTy OHOIMOTEeYHOro (OHAA OCYIIECTBIAETCS IO
MIpaBUJIaM BEJICHUS J1€J0MPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISAETCS YUET, NOIJIEKAT IIOCTOSHHOMY XPaHEHHIO KaK
JOKYMEHTBI CTpOrod oTueTHOcTH. IlocTosiHHO, 10 JHMKBUAAIMM OUOIMOTEKH, XPAHATCS PETUCTPHI
WHMBUYAIBHOTO M CYMMapHOTO YydeTa JOKYMEHTOB OuOnuoreyHoro ¢(oHnpa (perucrpanuoHHbIE
KHWTY, MHBEHTapHbIe KHUTH, KHUTH CYMMapHOI'O y4eTa, YYEeTHBIIN KaTajor U KaTaJlorH).
7.3. B cOOTBETCTBUY C IIPaBUJIaMU OpraHU3aLMU TOCYJapCTBEHHOIO apXUBHOIO JIENIa YCTAHABINBAOTCS
CJIEYIOIIHE CPOKU XPaHEHUS JOKYMEHTOB, 00eCIeUnBalOINX yUET U COXPAaHHOCTh (DOHJIOB:
*  COIPOBOJUTENBHBIE JIOKYMEHTHl (HaKJIagHble, CYETa, ONMCH, CIUCKM Ha IOCTYNAIOLIYIO
TuTEpaTypy) — 3 roaa;
* TMPUXOJHBIE AaKTHl HA JIUTEPATypy, IMOJNYyYEHHYIO OeCIulaTHO WM 0e3 CONpPOBOAUTEIBLHBIX
JIOKYMEHTOB, — 3 roja;
* KHUTa y4eTa JIUTepaTypbl, yTEPSIHHON YUTATEISIMU U IPUHITON B3aMEH, — 3 T0Aa;
* aKThl HAa CMHMCAHNUE KHUT U MEPUOJNYECKUX U3IaHUMN, YUeTHbIE KApPTOUKH, KHUKHbBIE (DOPMYIISAPHI
CIMCaHHbIX u3aanuii — 10 ner.
7.4. I1lo ucTeyeHUr CPOKOB XPAHEHUS YUETHBIE IOKYMEHTBI OJIJIEKAT YHUUTOKEHUIO B YCTAHOBJIEHHOM
MOPSJIKE.



7.5. J1o okOHYaHUsI ouepeTHON MPOBEPKH (POHIA XPAHATCS aKThl O pe3yibTaTax MPOBEICHHs IPOBEPKU
HaJU4Ms JOKYMEHTOB OMOIMOTeYHOTO hOH/A.

8. O0ecneuenne coXpaHHOCTH OMOIHOTEYHOTO POHIA IKOJIbHBIX YUeOHUKOB
8.1. CoxpaHHOCTh (oHAAa O0OECIeYnBaeTCsl CO3JaHHMEM ONTHMAJIbHBIX YCIOBHM XpaHEHUS U
UCIOJIb30BaHUS YUEOHUKOB, a TAKKE OXPaHOM UX OT MOPYH U XHUILECHUH.
8.2. XpaHeHue y4eOHUKOB OCYIIECTBIISIETCS COTTIACHO ACUCTBYIOMMM VHCTPYKIMAM 110 OXpaHe TpyJda U
MOKapHOU O€30MacCHOCTH.
8.3. ®onx yueOHUKOB PaACIIONaraeTcsi M YUUTHIBAETCS OTIIEIBHO OT OCHOBHOTO (hOH[A.
8.4. OTBETCTBEHHOCTh 3a OPraHU3alMI0 COXPAaHHOCTU (PoHAAa Yy4eOHUKOB BO3JaraeTcsi Ha JAUPEKTOpa
IIKOJIBI ¥ 3aBEIYIONIET0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTDb 3a COCTOSIHUE U COXPAHHOCTh BBIJAHHBIX y4EOHHUKOB B T€UEHHE Y4eOHOro rojaa
HECYT 00ydJaromuecs, moyb3yromuecs 3TuM porxom. OHU ke, TPU HE0OXOAUMOCTH, OCYIIECTBIISIOT UX
PEMOHT.
8.6. B cnyuae yrepu wiam mopuu ydeOHHMKA POAMUTENN (3aKOHHBIC NPEJICTABUTENN) BO3MEIIAIOT
HAHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM.
8.7. B mensx KOHTpOJIA 32 COXPAHHOCTbIO YYEOHHMKOB OOydaroluMmucs 2 pas3a B roj (CeHTAO0pb u
amnpesb) OMOIMOTEKOM MPOBOAATCS BEIOOPOUHBIE PEUIBI 10 TPOBEPKE COCTOSTHUS yueOHMKOB. CBeIeHUS
0 pe3ylibTaTax peiaa JOBOIATCS A0 KIACCHOTO PYKOBOIUTEIS, IPH HEOOXOIMMOCTH 10 3aBy4a 1o YBP.
ITo pe3ynbTaTtaM MpOBEPKU COCTABISAETCS aKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS yICOHHKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH YUeOHHKA 00y4aroieMycs;

¢ HaJIMYME BCEX yUEOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JOXKeK Ha y4eOHUKaX;

e BHEWIHUN BHUJA ydyeOHHMKA (OTCYTCTBHE TIpsI3U, HAJIUCEH, MOMSITOCTEH, MOPE30B, PBAHBIX

CTpaHMII, IOBPEXKIACHUH MEePerIEToB B yueOHUKaX);
« st 1 —4 xiaccoB - HaIMYKeE 3aKIaJ0K.

9. [IpaBuiia noJIb30BaHMA Y4eOHMKAMHU 1Jis1 00y4aloluXcs U poauTeJIel

9.1. OOyuyaromuecsi UMEIOT NpPaBO NOJIy4YaTh Y4YEOHHKH, NpPEAyCMOTpEHHbIE 00pa30BaTEbHBIMU
MIporpaMMaMHu IIKOJIbl, BO BPEMEHHOE I0JIb30BaHKEe U3 (poHaa OMOIMOTEKH OECIIaTHO.

9.2. Y4yeOHUKH BBIJAIOTCA OOY4YaroUIMMCS CPOKOM Ha OAMH I'OJl, HE3aBUCUMO OT TOTO, Ha KaKOH CPOK
oOyueHHUsi OHM paccUMTaHbl, 03 mpaBa mepedauyd U Mpojaxu. Bo3BpaT yueOHUKOB rapaHTHpyeTcs
POIUTENSAMH (3aKOHHBIMH MTPECTABUTEINISMHN ).

9.3. YyeOHUKHN MOTYT OBITh BbIIaHbI KaK HOBBIE, TaK U MCMOJIb30BaHHBIE paHee. [Ipobiembl HEXBAaTKU
y4eOHUKOB pPEIIaloTCs uepe3 0OMEHHO-pe3epBHBIN (POH[ IIKOJI paiioHa (0OJACTHOTO LIEHTPA).

9.4. OOyuaromuecsi NOJDKHBI MOANHMCATh KaKIbld y4eOHHK, MOJYyYeHHBIH U3 (oHAAa IIKOIBHOMN
oubmrorexu (yueOHbIH T, (haMUIHsl, UMs, KIacc).

9.5. Y4eOHUK TOHKEH UMETh JIOTTOJTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Helb3s MUCATh, PUCOBaTh, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T. 1.

9.7. Obyuatomuecs o0sA3aHbl BO3BpALATh IIKOJIbHBIE YIEOHUKU B OMPSITHOM BHJIE, 10 HEOOXOAUMOCTH
PEMOHTHPOBATH UX.

9.8. YueOHUKY TOJKHBI BO3BpALIATHCS B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B KOHIIE y4e€OHOI0 roja,
710 JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) o0s3aHBI paccUUTATHCS € OUOTMOTEKOM MO HMCTEUYCHHH CpPOKa
o0y4eHHUs (10 MOTyUCHHS aTTeCTaTa).

9.10. OOyuarommecs, BBHIOBIBAIONIME B TEUCHHE Y4EeOHOTO roja, OOs3aHBI CIaTh YYEOHUKH Iepe
MIOJIyYEHUEM JTOKYMEHTOB.

9.11. B cayuae mopuu Wiu yTepu Y4eOHHKOB OOydaromuecs 0OsS3aHbl BOSMECTHTh WX HOBBIMHU HWJIH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOIUM OHOIMOTEKOM.

9.12. OTBETCTBEHHOCTD 332 COXPAHHOCTD TMOJYUYCHHBIX IITKOJBHBIX YICOHUKOB HECYT KaK 00ydarommecs,
TaK U UX POJUTENHN (3aKOHHBIE ITPEICTABUTENHN).



10. TpeOoBaHMsI K HCIOJIL30BAHNIO U 00eCTIeYEHUI0 COXPAHHOCTH Y4eOHNUKOB

10.1. Obyuatomecss o0s3aHBI OEPEKHO OTHOCHTHCS K Y4eOHHMKaM, HE JOMyCKAaTh MX 3arps3HEHUs U
MOpYH, TPUBOMANIMX K TOTepe WHPOPMAINHU, YXYALIAIIIUX YI000YUTAEMOCTh, YCIOBHS YTCHUS
(moTepst AMEMEHTOB H300paKeHUs, MATHA, [ApanuHBI, OTCYTCTBHE OJHOW WU Oojee CTpaHUII,
CKJICMBaHUE CTPAHUI[ M TOBPEKJCHUE TEKCTa WJIM WIUIIOCTPAIMA TMPH PACKPBITUH, IedopMarius,
MOTPENAaHHOCTh OJIOKA WK TIEPETIeTa).

10.2. Ilpu ucnosib30BaHUHU y4eOHHMKA ITEPBOTO roja, OH JOJKEH OBITh CAaH B IIKOJIbHYIO OMOJIHOTEKY B
OTJIUYHOM COCTOSIHUU: YUCTBIM, LIETBIM, 0€3 TIOBPEKICHUN U TIOTEPTOCTEH KOPEIIKa, YTIIOB MeperieTa,
0e3 OTpbIBa MEeperieTa OT OJIoKa.

10.3. Tlpu wucmonb30BaHUM Y4eOHUKA BTOPOTO-TPETHETO T'OJa, OH JIOJDKEH OBITh ClaH B IIKOJBHYIO
OMOJIMOTEKY B XOPOILEM COCTOSIHUW: YUCTBIM, II€JIBIM, JOMYCKAIOTCS HE3HAYMTEIbHBIC TTOBPEKICHUS:
MOTYT OBITh HEMHOTO ITOTPETIaHbI YTOJIKH TIeperieTa, KOpenok (HO He TTOpBaH).

10.4. Ilpu ucnonp30BaHUU YyUE€OHHKA YETBHIPEX-ISATHU JIET, OH JOJDKEH OBITh COaH B IIKOJbHYIO
OMOIMOTEKY B YIOBICTBOPHUTEIHHOM COCTOSIHHM, MPUTOIHBIM JUIsl JAbHEHIIET0 WCIOIh30BAHUS:
YHCTBIM, JIOTYCKAETCS HAAPBIB Kopelika (He OoJiee 1 CM. OT Kpasi) ¥ MeperieTa B MECTe €ro COCIMHCHHUS
¢ OJIOKOM.

10.5. Ilpu wucnonb30BaHMM YYEOHHMKA INECTH JIET W 0Oojiee, OH JOJDKEH OBITh CIaH B HIKOJBHYIO
OMOIMOTEKY B YIOBICTBOPHUTEIHHOM COCTOSSHHM, MPUTOIHBIM JUIsl JABHEHIIEr0 WCIOIh30BAHUS:
YHCTBIM, JIONYCKACTCS HAJApBIB Kopemika (He Oonee 2-3 c¢M OT Kpas) W MEpersiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce nOBpexIACHHS TOJKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHOi Oymaroi, JIMOO HIMPOKHM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eITeIbHOCTH

11.1. JIupexkTop WIKOJBI HECeT OTBETCTBEHHOCTh 3a OPraHU3alMi0 pPadOThl MO CBOEBPEMEHHOMY
MOMOJHEHUI0  OMOIMOTeYHOro  (oHJa IMIKOJBHBIX  Y4EOHHKOB, oOecreueHue O00ydaromuxcs
y4yeOHUKaMH, y4eOHBIMU MOCOOUSIMH, Y4eOHO-METOAMYECKUMH MaTepHajaMy, CpeJICTBAaMHU O0yUYeHUs U
BOCIIUTaHHUSI.

11.2. 3amecTuTens TUpEKTOpa MIKOJIBI MO y4eOHO-BOCIMTATENLHONW paboTe ompeaenser NoTpeOHOCTh
IIKOJIbI B Y4YEOHHMKAX, COOTBETCTBYIOIIMX IpOrpaMMaM OOY4YEeHMs, OCYLIECTBIISIIOT KOHTPOJIb 3a
HCIOJIb30BAaHUEM TI€JIJarOTMYeCKUMHU paOOTHUKAMU B X0J1e 00pa30BaTeNbHON JNEeITeIbHOCTH YU€OHUKOB,
y4eOHBIX MOCOOUH U y4eOHO-METOJUUYECKIX MaTepUaioB B COOTBETCTBUU CO CIIMCKOM, OIpEIEICHHBIM
IIKOJIOH, COBMECTHO C YYMTEISIMH M 3aBEIYIOUIMM OMOIMOTEKONH OCYIIECTBISIET KOHTPOJIb 32
BBITIOJTHEHHEM 00YyYaroIMuXCsl €AMHBIX TPeOOBaHUI 110 UCIOIb30BAHUIO U COXPAHHOCTH Y4EOHHUKOB.
11.3. KiaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTH 332 BOCIUTAHHME y OOy4aromuxcs OepeXxHOTro
OTHOIIECHUS K y4eOHOI KHHTe, 3a COCTOSIHME YYEOHUKOB M Y4eOHBIX MOCOOUI 00y4aromMXcsi CBOEro
Kjlacca B TeYeHHE y4eOHOro rojia, CBOEBPEMEHHYIO Bblady (clauy) y4yeOHHUKOB, YUEHBIX U y4eOHO-
METOAMYECKUX MOCOOMii B OMOIMOTEKY B COOTBETCTBHHM C TpadUKOM, YTBEP)KIECHHBIM JIHPEKTOPOM
IIKOJIBI.

11.4. 3aBenyrommii OMOMMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHGpopManuu o006
00ECTeYeHHOCTH Y4YeOHUKAaMH, Yy4eOHBIMH TOCOOMSIMH U Y4eOHO-METOAMYECKHMMH MaTepHalaMu
oOyyaroluxcsl IIKOJIbI, 32 OpPraHU3alMio padoThl OMOIMOTEKH MO BbIJAUY€ M BO3BpaTy YUE€OHUKOB,
y4eOHbIX TOCOOMH M y4eOHO-METOJMYECKMX MAaTepHajoB OOY4YaIOUIMMUCSA, 32 COXPAHHOCTb
6ubaroreyHoro ¢poHaa yueOHON IUTEpaTyphl.

11.5. Pogutenu (3aKOHHBIE MPEACTABUTEIHN) OOYYAIOIIMXCSI HECYT OTBETCTBEHHOCTb 332 COXPAaHHOCTh
MOJTYYCHHBIX y4€OHUKOB, yU4€OHBIX MOCOOMH M Y4eOHO-METOAMYECKUX MAaTepHUajoB U BO3MEIIAIOT WX
yTpaTy Wiu nopuyy OuOIMOTEeKe HIKOJIBI.

11.6. Obyyaroruecs HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHUKOB, YU€OHBIX TTOCOOUH U yueOHO-
METOAMYECKUX MaTepPHAaJIOB, OJYYEHHBIX U3 (POH/IA MKOIbHON OMOIHOTEKH.

12. 3aka04uTeIbHbIC MOJ0KEHUS



12.1. Hacrosmee [lonoxkeHune o MIKOIbHOM OHOIMOTeYHOM (hoHJIe, opsaKe ero hopMUPOBAHHUS, YUETa,
UCIOJIb30BAaHUS M 00ECHeYeHMs] COXPAHHOCTU SIBJSETCS JIOKAJIbHBIM HOPMATUBHBIM  aKTOM,
npuHUMaeTcs Ha llemarormdeckoM COBETE MIKOJIBI M YTBEpXkAaercs (ITuOO0 BBOIUTCS B JICHCTBHUE)
MIPUKA30M JUPEKTOpa OPraHU3alMK, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO JESTEIbHOCTD.

12.2. Bce wu3MeHeHUs W JIOTIOJHEHHs, BHOCMMBIC B Hactosmiee Ilomoxkenune, OQOPMISIOTCS B
MMUCbMEHHOM (popMe B COOTBETCTBUH JCHCTBYIOIIIUM 3aKOHOIATEILCTBOM Poccuiickoit denepanun.
12.3. Tlonoxenne o OubmmoreuHoM (QoHae 00pa30BaTEIBHON OpraHW3alMy MPUHUMACTCS Ha
HeomnpezAeNneHHblid cpok. V3menenus u pononHeHuss K I[lomojkeHWI0 NpUHUMAIOTCS B HOpPSAKE,
npeaycMoTpeHHoMm m.12.1. nacrosimiero [lonoxenust.

12.4. Tlocne npunstus [lonoxxeHus (MM U3MEHEHUH U JIOTIOJTHEHUH OTIEIBHBIX ITYHKTOB M Pa3/iejioB) B
HOBOU pellakIuu IpeabIAyIas pelaKkiys aBTOMaTUYECKH YTPauuBaeT CHITY.
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